
EMPLOYEE PF BALANCE CAPTURE BY HOI (SECONDARY) AT NGIPF 

 

Note : Before proceeding further please check 

1. HOI login at NGIPF created successfully. 

2. P.F Balance capture option has been activated at NGIPF by DPPG, Please confirm from your AI (PF)  

 

 

Go to https://www.wbifms.gov.in, Click NGIPF 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Provide your HOI login ID (as registered), password, captcha and click Login 

 

 

Your HOI dashboard looks like below, Click Opening Balance Capture 

 

  

STEP  1 

STEP  2 

STEP  3 



 

You can see here whether DPPG has permitted you to capture PF Balance as on 01-04-2023, 

if permitted, Click OK to proceed. 

 

 

The next screen will look like, Click Search to proceed 

 

List of employees of your school will be populated as below (5 names per page) 

1. However you can fetch more 

2. Moreover, you can search a particular employee in search box 

 

STEP  4 

STEP  5 

1 
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By Searching a particular employee, you may submit PF Balance as on 01-04-2023 (including interest of 2022-23) 

Click Save after submission 

 

Please tick “verified and checked”, click Confirm to continue 

 

 

Submit PF balance as on 01-04-2023 of all existing employees accordingly 

 

In case, any employee transferred to another school or retired/resigned, but he/she has any balance on 01-04-2023 

which reflects in your school (mother) ledger, which was not yet settled. Please goto Step-5, as discussed 

 

 

Please Select Subscriber Present Status Transferred/Terminated  

STEP  6 

STEP  7 

STEP  8 



 
 

Give Employee ID and Click Search, Submit his/her balance in PF as on 01-04-2023 

 

 

After saving opening balance of all employees Click PF Register to download complete PF ledger of all employees 

 

 

STEP  9 


